Sample Employment Agreement 

Nonprofit Executive or Officer

This Agreement is made between [Organization name], a [State] nonprofit corporation (Organization), and [Name of employee] (Employee).

Employment. Organization hereby employs the Employee to serve as [Executive Director/President/CEO] in accordance with the terms and provisions of this Agreement, and the Employee hereby accepts such employment with the Organization. Employee also shall serve as a member of the Board of Directors of Organization.

Term. The term of this Agreement shall commence on the Effective Date and shall continue until this Agreement is terminated as hereinafter provided. 

Compensation. As compensation for all services rendered by the Employee to Organization pursuant to this Agreement, Organization shall pay to the Employee compensation of $_________. This compensation will be negotiated and agreed by the Employee and Organization's Board of Directors or its designee on an annual basis following a performance review.

Vacation and Employee Benefits. 

[Outline additional benefits.]

Description of Duties. During the term of this Agreement, the Employee shall be [Executive Director/President/CEO] of [organization] and shall:

[insert job description here]

Documents, Records, etc. All documents, records, data, apparatus, equipment and other physical property, whether or not pertaining to Confidential Information, which are furnished to the Employee by Organization or are produced by the Employee in connection with the Employee’s employment will be and remain the sole property of Organization. The Employee will return to Organization all such materials and property as and when requested by Organization. In any event, and whether or not Organization so specifically requests, the Employee will return all such materials and property immediately upon termination of the Employee’s employment for any reason. The Employee will not retain any such material or property or any copies thereof after such termination.

Termination. Notwithstanding anything herein to the contrary, this Agreement may be terminated by either Organization (by act of its Board) or the Employee, at any time, without cause; provided, however, that the party desirous of terminating this Agreement shall give the other party prior written notice of such termination. Organization (by act of its Board) may terminate this Agreement immediately for “cause” by giving written notice to the Employee. As used herein, the term “cause” shall mean willful failure to perform the Employee’s employment duties, or willful failure to follow instructions of the Board of Directors; gross negligence in the performance of the Employee’s duties, willful misfeasance in connection with the Employee’s work or a breach of fiduciary duty by the Employee; the commission by the Employee of an act of fraud, embezzlement or any other illegal conduct in connection with the Employee’s performance of his duties; or the Employee’s conviction of a felony.

Governing Law. This Agreement is governed by the laws of the State of      .



     
[Signatures]

     
[Date]

