
GIFT ACCEPTANCE POLICY
[ORGANIZATION] development team members solicit current and deferred gifts from individuals, corporations, and foundations to secure the future growth and mission of [ORGANIZATION].  These guidelines govern the acceptance of gifts by [ORGANIZATION] and provide guidance to prospective donors and their advisors when making gifts to [ORGANIZATION].  The provisions of these guidelines shall apply to all gifts received by [ORGANIZATION] for any of [ORGANIZATION]’s programs or services.

USE OF LEGAL COUNSEL
[ORGANIZATION] shall seek the advice of legal counsel in matters relating to acceptance of gifts when appropriate.  Review by counsel is recommended for:

1. Closely-held stock transfers that are subject to restrictions or buy-sell agreements.

2. Gifts involving contracts, such as bargain sales or other documents requiring [ORGANIZATION] to assume an obligation.

3. Transactions with potential conflict of interest that may invoke IRS sanctions.

4. Any gift that might be construed as a kickback or other potential violation of Federal or State law pertaining to the provision of health care services.

5. Other instances in which use of counsel is deemed appropriate by [ORGANIZATION] management.  

CONFLICT OF INTEREST
[ORGANIZATION] will urge all prospective donors to seek the assistance of personal legal and financial advisors in matters relating to their gifts and the resulting tax and estate planning consequences.

RESTRICTIONS ON GIFTS
[ORGANIZATION] will accept unrestricted gifts, and gifts for specific programs and purposes, provided that such gifts are not inconsistent with [ORGANIZATION]’s stated mission, purposes and priorities.  [ORGANIZATION] will not accept gifts that are too restrictive in purpose.  Gifts that are too restrictive are those that violate the terms of the corporate charter of [ORGANIZATION], gifts that are determined to be too difficult to administer, or gifts that are for purposes outside the mission of [ORGANIZATION]. Final decisions on the restrictive nature of a gift, and its acceptance or refusal, shall be made by [ORGANIZATION]’s [EXECUTIVE DIRECTOR/CEO], with the input of the [ORGANIZATION] senior management.

TYPES OF GIFTS
The following gifts are acceptable:

· Cash

· Securities

· Tangible Personal Property

· Life Insurance

· Real Estate

· Remainder Interests in Property

· Bargain Sales

· Charitable Remainder Trust

· Charitable Lead Trusts

· Retirement Plan Beneficiary Designations

· Life Insurance Beneficiary Designations

· Bequests

CRITERIA FOR ACCEPTANCE
A. Cash
Cash is acceptable in any form.  Checks shall be made payable to [ORGANIZATION] and may be delivered to [ORGANIZATION] office.  Credit card gifts may be processed by phone, mail, in person or through other methods available at the time.
B.
Securities

[ORGANIZATION] can accept both publicly traded securities and closely-held securities.

C. Tangible Personal Property/Gifts in Kind

[ORGANIZATION] will consider all gifts of tangible personal property, only after a thorough review indicates that the property is:

1. readily marketable; or

2. needed by [ORGANIZATION] for use in a manner related to its mission.

Gifts-in-kind with a value exceeding $500 will be processed in accordance current IRS regulations and will be recorded on [ORGANIZATION]’s gift record system at a value to be determined in cooperation with the donor.  [ORGANIZATION] development director may require documentation from the donor to substantiate the donor’s cost and/or the market value of the goods donated.

D. Life Insurance

[ORGANIZATION] must be named as both beneficiary and irrevocable owner of an insurance policy before a life insurance policy can be recorded as a gift.  The gift is valued at its interpolated terminal reserve value, or cash surrender value, upon receipt.  If the donor contributes future premium payments, [ORGANIZATION] will include the entire amount of the additional premium payment as a gift in the year that it is made.

If the donor does not elect to continue to make gifts to cover premium payments on the life insurance policy, [ORGANIZATION] may:
· Convert the policy to paid up insurance; or

· Surrender the policy for its current cash value.
E. Retirement Plan and Life Insurance Beneficiary Designations

Donors and supporters of [ORGANIZATION] will be encouraged to name [ORGANIZATION] as beneficiary of their retirement plans or life insurance.  Such designations will not be recorded as gifts to [ORGANIZATION] until such time as the gift is irrevocable.  When the gift is irrevocable, but is not due until a future date, the present value of that gift may be recorded at the time the gift becomes irrevocable.  Unless otherwise restricted by the donor, the proceeds of the designation will be placed in an unrestricted [ORGANIZATION] endowment. 

F. Bequests

Donors and supporters of [ORGANIZATION] will be encouraged to make bequests to [ORGANIZATION] under their wills and trusts.  Such bequests will not be recorded as gifts to [ORGANIZATION] until such time as the gift is irrevocable.  When the gift is irrevocable, but is not due until a future date, the present value of that gift may be recorded.  Unless otherwise restricted by the donor, the proceeds of the bequests will be placed in an unrestricted [ORGANIZATION] endowment.  

G. Other gifts subject to legal counsel or other professional advisor review
· Real Estate and Remainder Interests in Property

· Bargain Sales

· Charitable Gift Annuities

· Charitable Remainder Trusts

· Charitable Lead Trusts
Miscellaneous Provisions
A.
Securing appraisals and legal fees for gifts to [ORGANIZATION].  It will be the responsibility of the donor to secure an appraisal (where required) and independent legal counsel for all gifts made to [ORGANIZATION].
B.
Valuation of gifts for development purposes.  [ORGANIZATION] administrative office will record a gift received at its valuation for gift purposes on the date of gift.
C.
Responsibility for IRS Filings upon sale of gift items.  [ORGANIZATION] administrative office is responsible for filing IRS Form 8282 upon the sale or disposition of any asset sold within two years of receipt by [ORGANIZATION] when the charitable deduction value of the item is more than $5,000.  [ORGANIZATION] must file this form within 125 days of the date of sale or disposition of the asset.


Acknowledgment of all gifts made to [ORGANIZATION] and compliance with the current IRS requirements in acknowledgment of such gifts shall be the responsibility of the [ORGANIZATION] [EXECUTIVE DIRECTOR/CEO] or designee.


